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Pioneering a regional approach to formal recognition of competence

Presenting unique opportunities to contribute to 
SADC’s Regional and International integration
Three exciting 3-year contract positions exist to steer a unique and pioneering regional accreditation body, SADCAS [Southern African Development Community Accreditation Service], as Chief Executive Officer, Technical Manager and Accreditation Administrator. 
As one of only 3 accreditation bodies in SADC and one of the first multi-economy accreditation bodies in the world, SADCAS has been incorporated under Botswana law as a non-profit company with its headquarters in Gaborone, Botswana.

Chief Executive Officer
The functions of the CEO will be to steer SADCAS into a full fledged multi–economy accreditation body, complying with international standards, ILAC and IAF requirements as well as all relevant Botswana, Regional and SADC legal requirements, as applicable. Guided by SADCAS’ approved Strategic/Business plan, the CEO shall ensure that SADCAS’ mission and objectives are achieved to secure sustainability and growth of the organisation by taking full responsibility for SADCAS’ operations, service efficiency, quality and cost-effective management of SADCAS’ own and donor resources.

Experience / knowledge should include:

· a minimum of 5 years proven experience at a senior executive management level;

· extensive experience in start up businesses and project management;

· experience in the conformity assessment accreditation process –standards ISO/IEC 17025, ISO 15189, ISO/IEC 17020, ISO/IEC 17021 and ISO/IEC Guide 65, etc.;
· a degree in an engineering / technical field plus a Masters Degree in a management discipline would be an advantage;
· extensive experience working with multi –economies and governments

· knowledge and understanding in the different SADC legal systems; 

· strong financial / budget management and donor funding projects;

· research / report writing experience. 

The CEO reports to the SADCAS Board of Directors.  

Technical Manager

The functions of the Technical Manager involve the overall management of the accreditation services function as well as representing SADCAS to its clients. 

Experience / knowledge should include:

· knowledge of accreditation management systems, e.g. ISO/IEC 17025, ISO 15189, ISO/IEC 17020, ISO/IEC 17021 and ISO Guide 65, and ILAC / IAF requirements;

· qualification in Business Management, Management Systems and Project Management;
· experience in the start-up of a business;

· 5 years management experience.

The Technical Manager shall report to the Chief Executive Officer.

Accreditation Administrator

The functions of the Accreditation Administrator involve performing personal assistant functions to the CEO and the Technical Manager as well as the oversight of all administrative activities relating to the accreditation process.

Experience / knowledge should include, but not limited to:

· extensive experience in project and office administration;

· minimum of 5 years client and office administration experience;

The Accreditation Administrator shall report to both the Chief Executive Officer and the Technical Manager
Competitive market-related packages are offered.

These positions are open to all SADC Member States.   Incumbents must be proficient in English and it would be advantageous to be conversant in one, or both, of the other two SADC languages, French and Portuguese.  Interested parties should submit a written application together with their CV and scanned copies of relevant educational and professional certificates by 17 September 2007 to: 
Marie Chilcott at mariec@sadca.co.za  or

Private Bag X23

Sunnyside

0132

Republic of South Africa
Only those candidates who are short-listed will be notified.
